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Introduction

The first of our WordPress User Gui dspesifiedaa s
website using WordPress. Of course, what happened is that soon enough the guide wasbhked to
downloaded many times. Several thousand times, which surprised us.

Clearly, there was a level of demand for this information, and we do like to make peoplesbagpy
decided to continue updating this guide and releasing it. For free.

This guide doest cover WordPress installatidninstallation is well documented evordpress.organd if

you wish you can go for a hosted solutionwordpress.comlf you need help installing, maging or
upgradingyour WordPress installation you should get in touch with us for a quote. You'l need to contac
through oumvebsite's contact form_attp:/Amww.interconnectit.com/contadf/e maywell add installation
information at later date, but time, at the moment, d@eatow.

The guide also doe&ncover configuration of Wordessi all those lovely options in the settings page.
However, w&re planning to add something about thieperhaps more fiequently asked questichs
sectionwith simple answers.

If you want tirther, personal training, we run both-tmene courses here at our Liverpool base or in your
office, or we have classroom courses where you'll be able to learn a range of WordPrdsarskills
beginneto advanced. We even offer developer trainirmyigh at the moment we tend to work with

experiencedevelopers, providing them with a helping hand, rather than a full gupuingining itzs a
big subject.

Guide Method

This guide covers the basics in each section, trying to take a progressive approach so that each section bt
on knowledge and skill acquired earlier in the guide.

Our screenshots and usage all come from WordPress iastaliémtal computer, but they apply equally to
WordPress installed on normal web server.

One new change in this version is to include a series of exercises whicfeera developing the
readeZs skKills.

Please note that this is a guide for peoplaileguabout WordPre$stZs not a complete manual.
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Using WordPress

First Concepts

WordPress has really moved the game forward feerperts who want to magith their own websites.

Previously they had to either write their sites with clunky, proprietadysitier software, or use

expensivand difficult to learn packages like Dreamweaver which could require an understanding of often
difficult to grasp langages and code such as HT M L and CSS. With WordPress you have the system to
manage the content, and easy to download and install attractive themes that look after the visual presentatic
of the siteThese can be paid for, or download for free from sitdsahttp:/wordpress.orgr themes clubs

such asttp://woothemes.cophttp://ithemes.cormand more.

What W ordPress also does is to make pogisilauilding of a semantically and chronologically structured
website or blog which makes the job of search engines easier. It provides an excellent platform for building
everything from simple blogs, to significant news platformshlilse//politicsandthecity.comThe biggest

limit, usually, is the imagination of the developers and designers creating themes and pl ugi ns, and of the
content writers.

Great Things About WordPress

1. It's easytolearn
2. It's stable ad relatively bug free
3. 1t's used by millions of people around the globe
4. It scales well you could run a hugely popular blog on your site, with a hundred thousand visitor
day and WordPress will still be adequassd it should still work on a liglatuty single server... and
even if it does#t, you can always balance the load across multiple machines

1 t's simple, yet flexible and developers love it

1 t has a huge range of free and premium themes which can add functionality and style to your s
1 thas a huge selection of pl ugi ns that can add new features and tricks to your site

Once youdve learned html, css and php yean really do almost anything with WordPress.
. The addition of the Custom Menu feature in Wordpress 3 goes a long way toglteeianenu

management limitations of Version 2.9.

©oNO U

As you learn more about WordPressZlbiearn a lot about what it can (and Z9rdo. But work within its
relatively few limitations and you have a powerful and flexible friend managing your website.

But letZs just cover a few things WordPress ddesilo well...

1. Workflow is relatively unsophisticated, and although you now have versiomimgt supportmuch
workflow on pages that have already been published. You can either edit them live, ordou can

2. The content editor is still rather unsophisticated, limiting the options you have when formatting the
content of your posts and/or pages. Creating and editing tables in Posts and Pages, for example,
remains problematic.
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Getting Started

When you get W ordPress installed you won't have any content in your site beyond what comes as vanilla
which is a single category, a set of bl egdiyou probably dahwant,a page and a post.

So the first thing to do is: Log I n!

&) worpPrEss

Username

Password

Remember Me m

If you haveit got a login link oryour siteZs front pagesimply add wgadmin to the root address and
youZl arrive at the login page as above. The default themes always showksgmtheir initial
configuration.

During installation you will have set up a usemame and been told of your password which will have been auto
generated. Alternatively, if someone installed the site for you he or she will have given you the login and
pasword details for you. If you lose yourdetailsy ou can click on fALost yo
password will be generated anchailed to you. Yodl need to change this to something more mebiera
Enter your details, select ARemember medllkef you
notto have to log in each time, and click on the Login button.

Now you'e logged in, you'll arriag the Dashboarda screen that gives a range of information about your
website:
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‘\ﬂ! WordpreSS Sa_ndbOX Search Engines Blocked

(& Dashboard ¢5} Dashboard
P Posts Right Now
&) Media Conten D
@ Links O Posts O Comments
[ Pages 2 Pages O Approved
() Comments 4 Categones O Pending
56 Taags O Spam
[ Appearance Theme Twenty Ten with 0 Widgets Change Theme
ﬁ? Plugins You are using WordPress 3.0.1.
&, Users
Recent Comments
T4 Tools
T| Settings No comments yet
Plugins

Most Popular

SexyBookmarks (Install)

Adds an attractive social bookmarking menu to your posts,
pages, index, or any combination of the three.

Newest Plugins

Press This Reloaded (Install)

Press This, using the regular Add New Post screen

Recently Updated

Compartir en Tuenti (Install)

Este plugin coloca un boton para compartir en Tuenti debajo de
cadz entrada o pagina de tu blog.

Incoming Links

This dashboard widget queries Google Blog Search so that when
another blog links to your site it w how up here. It has found
no incoming links... yet. 1t's ckay — there is no rush.

Thank you for creating with WordPress. | Documentation | Feedback

New Post v  Howdy, admin | Log Out

Screen Options Help

QuickPress

Recent Drafts

There are no drafts at the moment

WordPress Development Blog

Other WordPress News

Weblog Tools Collection: Common WordPress Multisite

Problems and Solutions

Weblog Tools Collection: Drive Traffic to Old Content with
“Tweet Old Post” Plugin

Dougal Campbell: My Portfolio Site: dougal.us

Weblog Tools Collection: WordPress Theme Releases for

o8/18

WordPress Podcast: Matt Mullenweg interview — Part I1

YouZl notice here that thefs a great deal of information showingre in a series of widgets. You can
organise this information to best suit you, moving widgets around and expanding or contracting them in

whichever you find appropriate.

To move a widget, click and drag the bar of the widget around. To roll it upy siiklon the right hand

edge of the bar where yAlsee an arrow appeatr.

On the left hand side, ydllinotice that thergs a large list of links such as Posts, Media, Links and so
on.What you see here will depend a lot on the user level you have on your bl og. Administrators can see

everything and subsbers the least.
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OUICK EXERCISE

1. Try moving the widgets around for example, place
Recent Comments at the bottom of the right hand column.
What happened?

2. Extend the QuickPress Boxvhat do you think this is
for? Try writing something there. What happened?

3. Arrange the entire page in a way you feel would be most
useful to you. Experimentyou can always change this page
again in the future.

N /
Y
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Navigating Around the Administration Panel

Navigation of the admi n panels in WordPress is pretty straightforward, but it can feel like there are a
bewildering ange of options to choose from.

YouZl notice that tdhe left of the dashboard you have a series of links that you can quickly and easily click
oni these then expand out to show you other sub pages. The quick reference below reveals the rang
functions, with a brief explanation alordsi

{1 Dashboard v [0 Appearance  -f— —+ Manage the Appearance of the site I
Dashboard Themes
Updates Widgets

Menus

Background

& Posts 4——+ Create, Edit and Manage Posts and Categories

Header
Posts Editor
Add New g
Cotagories £ Plugins - —+ Manage plugins to extend the site's functionality |
Post Tags Plugins
) Add New
(5 Media Manage Media —
Library an 1T - =
. & Users ﬂ—+ Manage users (including yourself), reset passwords |
Add New
Users
& Links -, Manage Links - mostly used if you're managing a Add New
Links directory or similar Your Profile
Add New T! Tools Tools to assist in jobs such as Exporting content
] P g
Link Categories Tools
[C] Pages -4 Create, Edit and Manage static Pages | Import
Pages Export
Add New Settings <—+ Settings that control how the site functions |
©J Comments 4* Moderate, Manage and Delete Comments | General
Writing
Reading
Discussion
Media
Privacy

Permalinks

If you notice, thergs an alternative, less screen hungry option which is great for those of you with smaller
monitorsi simply click on the little slider you see in parts of the menu to make it smaller:

107 Ldsnpoudra

=

When you click it, you will get a smallieontonly version of the menu with the options appearing in a little
pop-up.
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Understanding the difference between pages and posts

Before we start working orowyr site, iZs important to have a clear understanding of the difference between
pages and posts:

Pagesare usually those which have a static purpose in life. For example an about page, resumé page
contact forms. They do not usually contain information about mesws,ifor example, which are
added to the site on a regular basis. Pages are generally defined so that they are always accessible
the front page. Some people build entire sites with just P#usss especially the case for sites with

little need 6r dynamic content and is very popular with small businesses who simply want an online
brochure.

Postsusually contain semantically and chronographically arranged inforinégticexample, news
reports, event results, and of course blog entries! Thetgestature is defined by categories and
tags, and whilst making it easy for people to navigate your site will also help search engines to
understand the content of your site and so improve the relevance of search results.

Adding and Editing Content

Ratter than drone on about concepts, structure and meth@dstet to get some demt into the site right
away.

WordPress provides a number of tadisr editing, and for image management. It allows you to easily
manage your content with a familiar editing interface. Youtoeed to learn HTML just the skik youzve
already acquired using word processors like Microsoft \Word.
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Formatting text using the rich editor

You can easily enter format text using the rigtoed you're familiar with any word processing packages.

Let's create a news articlgust go to Posts and Add New in the left hand tooibanére writing a
staticPage, you go to Pages and Add New instead):

[_| Add New Page

Upload/Insert H 80 Visual
B |7 & =

“

Path: p

Word count: 0

As you can see from the buttont&sipossible to format text in a number of ways using the buttons and

theyZll be familiar to any user of word processor software. You can also extend the size of the box by draggir
on thebottom right of it.

By default youll only see one line of buttonsot the two below tha¥Zs because you need to press the
Advanced Options button on the far right to see them.
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StnkE»o ut

Un-ordered list Block
(Bullet points) Quote

Bold }

\

Ordered LISl

\

\.

\PO[

BIABGE:

Paragraph -

= 4

TextStyle %

/

b

>

- 5
Underline

Justify/align
Text

R,

Doz forgeti if you get stuck, hovering evthe buttons will describe what they do, and the short cut to use
them quickly from the keyboard.

af
Text
Colour

@
[

Spell-

Link/Unlink | =——®—

Check

/ Full-
Editing

SCreen

Paste
Text

Remove
Formatting

i a‘\n‘uiﬂab\i“ v -

HTML

Undo/Redo

Indent
Left/Right

Custom
Characters

Media

Insert/Embed

Show advanced
options
(as shown here)

Essentially, what ydfre working with should be familiar to ydutZs rather like using Wordpad or some
othersimilar low-end word processor.

On the pagequzl alsosee the usual Tags and Categories optionsZlivsee a full description of all these
options inSetting Posting and Page Options
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Text Styling Nogés:

When yorewriting you may have a style guide to work with. If this is your own site, the following will b
useful to you when choosing what text styles to apply in your content:

1. Heading 1 through to Heading B most themes headings within a pogiage will start at
Heading 3 (H3), going down to H6. The higher the value, the more important a search en
will consider it, but remember that H1 is usually reserved for the site title at the top of the g
and H2 for the post pag@stitle. Interfering with that order can result in search engine
penalisation.

2. Use Unordered or Ordered lists for lists that are relatively short, but resist the temptation tg
them for lists of paragraphanstead, use the Heading styles.

3. Use Bold and Italic in maatation. Do NOT use bold as a substitute for heading stytdds is
not as important to a search engine.

4. Some themes may override your styling decisidmsexample, enforcing alignment, what an
italic actually looks like and so on. You should expenimath this.

5. Most themes will highlight links in a different colour and with hover prop&s@sshouldzt
need to worry too much about these.

6. What something looks like in the visual editor and how it will look on the page are quite
different, unfortuatelyi make good use of the Preview button before publishing.

Formatting text using the HTML editor

You can also click on the HTM L tab on the editor and input text in HTMhé& language that describes web
pages. This is for the more technically inetirand does have the advantage of making it easier for you to
create more sophisticated desigrs Worth noting that WordPress MU (used on sites such as
WordPress.corand Edublogs) will, by default, filtter out a lot of HTML, which will limit your options.

IMPORTANT: When using the html editor it's essential thatglose all tags, or ask WordPress to do it for
you by pressing the 'Close Tags' button. If you don't then your site's layout will be broken whenever that
posting or page is displayed.

IMPORTANT (2): If a page or posting has been written using the htioreden any attempt to edit that
article using the visual rich editor may result in content or formatting beingHastz the problem it
usedo be.
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Writing a post

As you can see from the screenshot down below, writing a post is just the same adat [age
somethinghat, if youzre using WordPress for blogging, is going to be far more important for you. To get
there, seledivrite, then, if iZs not already on Post, select P&&ame options are slightly different, because
posts ar@rganised differently. If you are anlibr or Administrator on the site, you have a Publish

button. Onceressed the post becomes available on the website. Before the post is ready, however, you ¢
save it and keepas a draft. Since W ordPress 2.5, autosave came into place, and simodt#6 had a
revision historymaking it possible to see changes and revert to older versions of posts and pages.

5+ Add New Post

Publish

Save Draft Preview

Status: Draft Edit

Upload/Insert (=] & 2 3 Visual
Visibility: Public Edit
= |l s= === = v || B || s -
B | Z jasc||i=fli=fl ¢ | =) =B 1 v 3 || w Publish immediately Edit
Categories
All Categories Most Used
News
Trivia
Uncategorized
WordPress
+ Add New Category
Path p
Word t: 0
ord coun Post Tags
Excerpt

Featured Image

Send Trackbacks
Custom Fields
Discussion

Author

In the example above, you can see the Categories box to therigbttarfrthe editor window. Select a
category ofnewsZ

LetZs make this a shaarticle about launching the website. Place the text below into it the text box, with
thetitle Our First News
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news:

Today we launched a new website. We'll be producing news and
articles here for your enjoyment.

Scroll back up and press Publish. Your article is on the website!

Now create a couple of articles for testingwithn e cal | ed  I0b0b edomexcallédn g c a't
AiWordPress | s Greato. Enter any text you I|ike i
and WordPress categories respectively. Déorget to add tags as well!

Adding links to your posts
One of the most important things you can do on your website is to link out to other sites. Those other sites will
appreciate the links, but it also shows where you get your information from. Udafuido the reader and
also a sign of an experienced and skilful blogger who cites his referencezs dlkembsolutely nothing
wrong with linking within your own site. Of course, it takes a little extra time, Zamiorth it for the extra
engagemet.

To create a link in text, highlight the text you wish to link, and then click on the link icon in the editor:

{23 Dashboard ':7".-‘ Edlt Post
# Posts v Nam rutrum, mi quis cras amet.
Permalink: http://localhost.localdomain/?p=776 | Change Permalinks View Post
First, select the text that you want to turn into a link | ,,+ Then click on the link icon )
F - Visual

B | I |am||i=]i= 4

/E FAMEN

Donec a ]ibfero lacus, sed vestibulum massa. Morbi et arcu a velit mattis commodo. Proin sit 3

»

amet puru# ut eros facilisis gravida! Aliquam congue suscipit nunc vel pretium. Donec

orta, Tnﬁ'r eu sagittis euismod, ipsum urna mollis mi, at feugiat lectus lectus sed erat.
G Comments @ . . . . .
7 i imi. Mauris tortor augue, venenatis ac egestas sit amet, convallis et

quam. Phasellus ac mauris vitae erat lacinia congue. Aliquam eu nunc cursus orci tempus

m

D Appearance bibendum nec ut ligula. Pellentesque habitant morbi tristique senectus et netus et
£5 Plugins malesuada fames ac turpis egestas. Sed vel nunc lacus, in gravida nibh.
&, Users N

Th Tools In in magna purus, sit amet ultricies mi. Nulla id sem erat; in suscipit lectus. Nam dui

. libero, imperdiet ut sollicitudin ut, viverra ac dolor. Nunc commodo placerat neque, auctor
&) Settings placerat enim cursus quis! Class aptent taciti sociosqu ad litora torquent per conubia
nostra, per inceptos himenaeos. Lorem ipsum dolor sit amet, consectetur adipiscing elit.
Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis
egestas. Nam in lectus eros, eu eleifend magna. Sed bibendum enim eu areu convallis

convallis. Vivamus ac nisi vitae nibh convallis sodales sed id neque. Nulla congue bibendum

w2l et cnastbio ot dicdssees ood ATore srommen oot sdoo edine shonorso sadoo srosssso eod
Path: p
Word count: 369 Last edited by admin on August 13, 2010 at 9:22 am

Once the link icon is selected, you have aygmgdialog:
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Insert/edit link E3

Insert/edit link

Link UrL [Tl
Target -- Not set -- -
Title
Class -- Not set -- -
Cancel Insert

Simply insert the web address you want to link to in Link U RL, choose the Target (ie, open in a new
windowor use the current browser window), a Title to give meaning to the link and which will show on
hovering ovethe link, and a Claswhich is generally used most when linking an image and may give
some alignment options asglingzsi do be careful with it, few people use it as it can cause issues with
styling on some sites.

Orce youre done, click Insert and the link has been ceedies always worth testing links in case a
mistakewas made.

Opening a link in a new window vs. Using the current window

Many site owners are tempted to open links in new windows, because then it means their site remains in t
browser. However, web caention is that a link should keep you in the current windothierwise after an

hour of browsing the user could have dozens of windows open that all need to be closed down. In other wor
opening a link in a new window is usually an inconvenience iterasitor.

There are some situations where a new window warksally this is to pop something up where you just
know that the visitor will want to quickly look at and then closewever, in bl oggi ng this is relatively rare,
so the best advice @ try and stick to opening links in the current window.

Adding images to your posts
You can easily add images using the standard WordPress tools. Again, like so much of W ordPress, there
been some dramatic improvements in recent versiocisding be automatic sizing of images, thumbnai | i ng
and image management.

To add media to your post, ydlsee a number of tools added. You may find that on a lot of custom
installations of W ordPress M{wu only have the small button that looks like a sun, on the right.Z&that
thecase then for most things you can use that image, but you may benlithitissins such as YouTube
videos.This is often done for security reasons. If the feature is necessary, speak to your support team.

Upload/Insert Visual
Blrlalli=lli=l«ll=l=l= =gt - AN= 1=
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If you press thédd Image button — youZll be presented with a peyp window:

Add an Image

From Computer From URL Media Library
Add media files from your computer

Choose files to upload Select Files

You can close this window with the small X in the-tigit corner, or by clicking outside of the box.

Generally you wor upload images from a URL and will use the but@hoose files to upload Here
you can upload one or many images. On most serve@l yalimited to images of 2MB or less in size, so
if you have a highres digital camera you might need to resize the images before uploading.

You can upload multiple images with the Flash uploader. Siafeigted the different images while holding
CTRL:

. —— A > — E[,Eg‘
L -

@\J’l » Libraries » Pictures » Sample Pictures v | +3 [ I Search Sample Pictures 2|
Organize v Share with v Slide show Burn New folder =~ 0 @
4 Libraries P}i::tlzej”!brary Arrange by:  Folder ¥

4| Documents
@) 150 Images
& Music
=/ Pictures
B video: 3350135524 3¢92 Chrysanthemum. Desert.jpg Hydrangeas.jpg
7b7409 b jpg ipg
‘M Computer iowe = U »
&, Local Disk (C:) cd i . | / ]t!
2 Development (T:) il
Gﬂ Nkt 1 Jellyfish.jpg Koala.jpg Lighthouse.jpg Penguins.jpg
1% HYPERIONJRW-XPS v |
1% L AURIE-PC A 2
1™ TORVALDS
Tulips,jpg
9 items
f

Once youve selected the images, simply press the Open button, adidsgeithe window come back with the
following showing in it as it uploads and resizes the images:
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From Computer From URL Media Library

Add media files from your computer

Choose files to upload Select Files

You are using the Flash uploader. Prablems? Try the Brow

After a iile has been uploaded, you can add titles and descriptions.

hong- kong-dawn-medium Show

IMG_0796 (Medium).jpg

Save all changes

Oncedone, yodll see a list of the images yfte just attached to the post.

This shows the thumbnails created. If something went wrong at this stage and no thumbnails were created,
there may be a problem with your connection or with the Saretifiguration

Soi click on'ShowZ for each image and ydlliget a dialog expanding into place:

Media Order Actions

Jellyfish Hide

File name: Jellyfish.jpg
File type: image/jpeqg
Upload date: July 28, 2010

Dimensions: 1024 x 768

Edit Image

»*

Title Jellyfish

Alternate Text
Alt text for the image, e.g. "The Mona Lisa”

Caption

Description

Link URL http://localhost.localdomain/wp-content/uploads/2010/07/Jellyfish.jpag
None File URL Post URL
Enter a fink URL or click above for presets.

Alignment @ = None == Left = Center "Right
Size Thumbnail © Medium Large Full Size
(150 x 150) (300 x 225) (1024 x 768)
Insert into Post Use as featured image Delete
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This dialogue provides a lot of options and contri&s go through them:

Title 7 this is the title of the image.

Alternative Text- a brief description of the image.
Captioni the caption text for the image.

Descriptioni the description. Notaed by all themes, but handy to complete and may be used further in the
future.ItZs often just seen when you view an imagaragttachment.

Link URL T this is the address of the original image Z@iuploaded, by default, but it also allows you to
createa link to another website herguickly and effectively. You can also press the three buttdoae,

meaning the image has no link, File U RL, the default, and Post U RL which will show your image within the
design of the site rather than as an imagis oan.

Alignment i This allows you to set how the image is aligned. The small icons show the effect on the text
wrapping.

Sizei youZll want to choose how big the image is. FStnot too massive, you can use the Full Size
imagei just make sure it fits into the space available. Otherwise, a Thumbnail, by default is a 150x150p:
square, anifledium is cropped to fit in a 300x300px space

Once youdve selected your options, you press the Insert into Post button to add the image to where your
cursorwas when you chose to Add Images. In this exampEvevgone for a thumbnail to the right, with a
caption.

In the editor it now looks like this
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577 Add New Post

Post With Image

Permalink: http://localhost.localdomain/?p=781 [ Change Permalinks

Upload/Insert = B A 3

Visual
B |7 || =2« |E|E|= =EARE T
Jellyfish

Path: p

Word count: 0 Draft saved at 8:51:04 am.
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And if you press the preview button, you can satdh the website, it looks like:

Wordpress Sandbox

Search

Layout Test )
Archives

This is a sticky post!!! Make sure it sticks!
This should then split into other pages with layout, images, HTML tags, and other things.

Pages: 1

N
W

Post With Image -= ® New Post with an image imported into it
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ItZs worth noting that deleting a captioned image from the post can appear a littié yatkyry and do it the

same way as you might Word. Instead, if you click on the picture ytitsee two icons appear as shown

to the right, one a red circle witHiae, and another a little panorama. The red circle is for deleting the
image,and the panorama (which is mostly used only by advanced users) allows you to change some settir
in theimage, but without actually changing the attachment details.

After uploading, if you forgot to add images to a post you can still press the Add Images button and then
click on the Gallery tab. In there you can see all images attached to this post, and insert them individually.

Next we want to experiment with a couple tfey features, so press Edit to edit this post azsl ¢kt some
more:

Click on the Add video buittc

Now, you can upload a file, butyibur site isit set up with a suitable playeZitjust create a link to the file
or page which your user camsit. This is OK, but not amazing. There are plugins to help this along, but
thazs for you or your systems administrator to arrange.

The same applies to the Add Audio Button, and add Media. In essence, they allow you to upload files, but
mostly leave ya just on links unless you use suitable pl ugi ns.

Adding a gallery of images
One new feature that came with WordPress 2.5 was galteigesllows you to present a grid of image
thumbnails in a post or page which people can click on to enlarge.

To inset a gallery into a post, you can upload a number of images (which are then attached to this post), clic
theSave All Changesoutton in the bottom leftand corner and then click on the Gallery tab:
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Add an Image

From Computer From URL Gallery (3) Media Library

Media Order

= img_0871-medium Show
=T

‘T img_0796-medium Show
. hong-kong-dawn-medium Show

Save all changes

Gallery Settings

Link thumbnails to: ) Image File @ Attachment Page
Order images by: Menu order -

Order: @ Ascending (O Descending
Gallery columns: 3 -

Insert gallery

From here, you can adjust the order by dragging and dropping, insert the individual images into the post or,
insert a gallery of attached images.

To insert a gallery, click on thHasert gallery into po&image and then a shortcode of [gallery] will be
inserted into your content. Now, one thing ¥buoticei if youZve been using the Post we created before,
is that the output will be a mess. The Gallery function dadike to share space witan imagé it must
beclearly after any other images or problems will occur andliygat something like this:
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« Test images

WordPress Post

Welcome to a post on WordPress.

Hong Kong Dawn

Hong Kong Dawn

A right mess, we think yall agree. So instead, delétat first image that we added to the post, and go take
alook and youl see izsmuch improved:

« Test images

WordPress Post

Welcome to a post on WordPress.

Hong Kong Dawn
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However itZs still not perfect the images are actiyeslightly too large. This is because this theme is
designed for narrower content. You can fix this several ways:

7. Insettings, set the thumbnail size to be something smaller, for example 1 20x1 20px

8. Use atheme that has more space for imaggsmay nohave much control over this if yzie
using a corporate theme.

9. Present you galleries in two columiifs/ou noticed when you added the gallery there was an
option for the number of columns.

HereZs how a gallery with three columns vidibk in a theme where the images have a little suaee to
breathe:

Home About About SectionTest About About Contact Form Test

A
I WordPress Post 1’6 ® Pages '

Posted in Uncategorized by admin 2009 @ About
TrackBack Address.

® About
Welcome to a post on WordPress.

@ About
@ About
@ Contact Form Test

@ Section Test

@ (Categories
Hong Kong Dawn Home

@ uncategorized
Edit this entry.

YouZl havenoticed that the picture of the Hong Kong dawn is captioned in the gallery, because you gave it 8
caption when you uploaded the image.
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Adding video clips to your posts
Since WordPress 2.9, new video embedding facilities have been added to WordPress. Simply put, all you 1
to do now is get the link for a video on a website and click on the video link butt@s.také thevideo
Dot that was recently released as a way of advertising a new mobile phone. The link is
http://Amww.youtube.com/watch?v=olPDrgC2MGHINd to embed it into your WordPress site is really easy.

Simgy put, all you need to do is to copy (ctHc) the U RL from the browser bar, and then paste it into the text
editor as so:

Video Test

And now, if you look at the post, it should look something like the following image:
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http://www.youtube.com/watch?v=olPDrqC2MGM

